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CAC CHUNG CHI

e Chtrng chi Tiéng Anh Trinh d6 C
e Chirng chi Tin hoc Trinh doé A

e Chirng chi bdi dwéng nghiép vu Quan ly Nha nwéc.

CAC KY NANG

e Str dung thanh thao Microsoft Word, Excel, Power Point, Outlook.

e Sir dung thanh thao phan mém ké toan MISA, phan mém ké toan hanh chinh sy nghiép IMAS,
phﬁn mém hd tro ké khai thué HTKK, HTQQT.

e Doc hiéu cac van ban tiéng anh.

e Ky ning giao tiép tot.

e Cham chi, can than biét to chirc sap x€p cong viéc va tinh than trach nhi€m cao.

e Ky ning lam viéc nhom tét.



mailto:nguyenminhthuy1222@gmail.com

QUA TRINH LAM VIEC

Tur: 05/2015
Pén: 09/2015

Co quan: Cong ty C6 phan Dich vu Ké toan va Tw Van Thué Pinh Cao

Chirc danh: K¢ toan tong hop

Noi dung:

Thuyec hién cong viée ké toan tai cac cong ty khach hang nhu: Hach toan
cac nghiép vu phat sinh, lam s6 sach, lam céac bao céo xuét nhap tdn, bao
cao doanh thu, chi phi.

Lap bao bao thué GTGT, thué TNDN, thué TNCN, kiém tra, ra soat lai hé
thng ching ti.

Theo doi cong ng khach hang.

K¢é toan tién luong, cac khoan trich theo luong.

Ké toan cong cu dung cu va tai san ¢d dinh.

Quan 1y ho so va hd tro cac dich vu phép 1y khac theo yéu cau.

Tir: 10/2015
Dén: 09/2017

Co quan: Cong Ty TNHH Thuong Mai K§ Thuat Vii Tan

Chirc danh: Ké toan tong hop

Noi dung:

Hach toan cac nghiép vu phat sinh, theo ddi doanh thu, chi phi.

Soan thao hop d(‘A)ng, theo doéi thanh toan.

Theo dbi va quan ly cong ng

Theo ddi, hach toan hang ton kho.

Kiém tra chting tir, 1ap bao céo thué GTGT, thué TNCN, thué TNDN.
Lam hd so bdo hiém xa hoi.

Lam hd so xuat nhap khau.

Lap bao co téng hop doanh thu, chi phi hang thang.

Lap bao cdo tai chinh, To khai quyét toan thué TNDN, Thué TNCN.

Tir: 10/2017
Dén: nay

Co quan: Truong Cao dang Ly Ty Trong TP.HCM
Chirc danh: K¢é toan thué

Noi dung:

Hach toan céc nghiép vu phat sinh, theo doi doanh thu, chi phi tinh thué.
Ding ky ma s6 thué, diang ky ngudi phu thudc, xuat hoa don ban hang.
Kiém tra chtg tir, 1ap bao céo thué GTGT, thué TNCN, thué TNDN.
Thuc hién theo ddi, lap gidy ndp tién ddi v6i thué GTGT, thué TNDN, thué
TNCN.

Lap béo c4o tai chinh, Td khai quyét toan thué TNDN, Thué TNCN.

Ho trg ké toan truong cac cong viéc theo yéu cau.




TINH CACH VA SO THICH

e Nhanh nhen vui vé, hoa déng, cham chi va cén than trong cong viéc.
e Tham gia tich cuc hoat dong van nghé cia truong.

o Tham gia cac hoat dong xa hoi, hoi thao tai truong.
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XIN CHAN THANH CAM ON ONG (BA) PA DANH THOI GIAN PQC
SO YEU LY LICH CUA TOI.



